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CHECKLIST FOR CONCEPT REPORTS FOR TE PROJECTS 
February 2006 

 
Cover Sheet 

1. TE funds amount is to be amount approved for construction and right of way, as 
applicable. 

2. The matching funds amount is to be amount needed to match the TE funds or to 
fund the remainder of the project/phase (whichever is larger) 

3. Provide the contact’s title and phone number. 
 
TE Project Common Name 

1. Provide the official name of the project from either the application or project 
approval letter. 

 
TE Project Location 

1. Provide project description from application or define revised project scope, as 
appropriate. 

 
TE Project Concept (Description)  

1. Describe the project to be built using TE funds and local funds.  Do not include 
construction work to be done at a future time. If the work to be done under the 
project is a phase of a larger project, briefly define the larger project with a 
detailed description of this phase. 

2. Describe the changes from the existing condition in number of lanes, lane width, 
lane configuration, curb location, parking layout, shoulder width, sidewalk width, 
lighting, drainage improvements, etc. 

3. Give posted speed limit and design speed. 
4. Any pedestrian streetlights or other utility poles must have a breakaway design for 

the bases if located less than 8 feet from the face of curb. 
5. Mention if irrigation system is to be provided.  If irrigation is provided within 

State highway right of way, mention that an indemnity agreement will be signed 
between GDOT and the Sponsor. 

6. If the laneage is proposed to be modified, provide an operations study for existing 
and proposed conditions. 

7. If parking is to be added or modified, examine impact on typical section and 
operations. 

 
Proposed Typical Section 

1. Add as attachments separate typical sections for the existing and proposed 
facilities. 

2. Add as an attachment the proposed typical section for multi-use trails. 
3. Show the offsets for pedestrian streetlight poles, trees, and utility poles for 

existing and proposed typical sections.   
4. Show the number of lanes, lane widths, and lane type (travel, turning, or parking) 

for existing and proposed typical sections. 
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5. Indicate the existing and proposed right of way location and approximate 
dimension. 

6. Trees are to be located in accordance with the GDOT tree placement policy 
regardless of whether the project is on or off the State Highway System. 

 
Permits Required 

1. Mention type of permits required such as stream buffer variance, Section 404, 
GDOT driveway, etc.  Note any driveway consolidation issues. 

 
Level of Environmental analysis 

1. This is typically a categorical exclusion, unless there are unusual circumstances. 
 
Section 4(f)/106 Involvement 

1. List sites to be affected by use under Section 4(f) or having historic sites within 
the project area of effect. 

 
Other known or Suspected Environmental Issues 

1. List other significant issues such as underground storage tanks, endangered or 
threatened species habitat, wetlands, historical structures/districts etc. 

 
Level of Public Involvement 

1. While public hearings are not required, some level of public involvement is 
desirable.  Mention any meetings, presentations, etc. held or planned to acquaint 
the public with the proposed project design. 

 
Design Standards to be Used 

1. List AASHTO, GDOT, and ADA 
2. Other 

 
Design Exceptions/Variances Required- (Note: Design Exception is when one of the 13 
AASHTO controlling criteria is requested to be amended; design variance applies to 
GDOT criteria to be amended.) 

1. Required for any lanes less than 12 feet wide 
2. Required for placement of trees, streetlight poles, street furniture, and utility poles 

between the curb and the sidewalk. 
3. Provide accident information for three years by type and location.  
4. Analyze accident data for trends, concentrations, locations and types 

 
Utilities 

1. List all utilities and owners contacts. 
2. Indicate whether utilities are to remain or to be relocated 
3. Ensure dimensions are included 

 
Attachments 

1. Project Area Map showing project location.  Map to show all street and location 
names mentioned in the concept report. 
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2. Plan view of project showing lane configuration. 
3. Typical sections – existing and proposed. 
4. Construction cost estimate. 

 
 


